
 

 
 

 
Summer Education Program Intern 

 
Company 
 
The Newton Arboretum & Botanical Gardens is a 501(c)(3) nonprofit public garden created 
by Project AWAKE in 1995.   We are governed by a volunteer board of directors and employ 
two staff:  a Horticulturist/Garden Director and an Office Manager.  The NABG is open free 
to the public year round and provides a place in nature to enrich, inspire, and educate the 
community with a focus on sustainable, ecological horticulture.   
 
Values 
 
We are committed to providing a safe, inclusive, and respectful environment.  Board & staff 
interactions and relationships with the community are all based on Trust, Caring, and 
Respect.  As a volunteer-based organization, Collaboration and Accountability are integral 
to our success.  We also encourage Creativity; never shy away from thinking outside the 
box:  Be bold, be different, be you.   
 
Position Description 
 
As an intern for the Newton Arboretum & Botanical Gardens, you will be responsible for 
scheduling, preparing, and running regular summer programs that provide environmental 
education for the community. You will also develop and implement summer programming 
to add to our database for future summers.  Program/workshop development can cover 
multiple environmental topics and educational stages/peer groups.   
 
The intern will report to the chair(s) of the Programs & Events Committee, the Executive 
Team, and the Horticulturist/Garden Director.   
 
There is flexibility to work via a hybrid experience, since early tasks are heavily 
office-based, but weekly in-person hours are expected.  Meeting attendance at executive 
team & board meetings are also required. 
 
Outside of programming, you will be an ambassador for the Arboretum.  Enthusiastic 
participation in community events is highly encouraged (i.e. Fourth of July Parade and 
Jasper County Fair).  

 



 

This internship offers experience in:  research, project & event management, public 
relations, nonprofit administration, science communication, graphic design and more.   

 
 
 
Responsibilities: 

●​ Implement and improve programs from previous summers 
●​ Collaborate on topics for summer programming  
●​ Research, organize, & develop topics into functional programs and workshops 
●​ Advertise, instruct, & evaluate the performance of workshops 
●​ Day-to-day tasks will vary at each stage of program development 
●​ Be an ambassador for the Arboretum both on and off-site 

 
Qualifications/Characteristics: 

●​ Currently enrolled in an undergraduate program 
●​ Strong communicator able to listen, articulate, and write effectively 
●​ Flexibility to work independently and collaboratively  
●​ Critical thinker able to evaluate, troubleshoot, and adapt 
●​ Excellent interpersonal skills maintaining positive interactions with guests 
●​ Comfortable with public speaking and communication 
●​ Comfortable working with people of all ages, abilities, and cultures 
●​ Experience with Google drive and Canva 
●​ Social Media proficient 

 
 
This is an unpaid position. Compensation can be acquired through Grinnell College via 
the CLS Internship Funding Grant.  Please visit:  Internship Funding Overview for more 
details. 

 
We are committed to providing a safe, inclusive, and respectful environment. 

 
 
The Newton Arboretum & Botanical Gardens is a 501(c)(3) privately governed, nonprofit public garden. 
We occupy 19.5 acres of the Agnes Patterson parcel in Newton, Iowa. 
 

We believe in connecting our community to horticulture for the benefit of all.   
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